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CLASSIFICATION TITLE DISTRICT/DIVISION/OFFICE 

Senior Transportation Engineer, CT/Civil 03/Division of Maintenance and Traffic Operations 

Traffic Management Planning (0390) 

WORKING TITLE POSITION NUMBER EFFECTIVE DATE 

Senior Transportation Engineer 903-350-3161-xxx  

 

As a valued member of the Caltrans team, you make it possible for the Department to provide 

a safe, sustainable, integrated, and efficient transportation system to enhance California’s 

economy and livability. Caltrans is a performance driven, transparent, and accountable 

organization that values its people, resources and partners, and meets new challenges through 

leadership, innovation and teamwork. 

 

GENERAL STATEMENT: (BRIEF SUMMARY OF THE MAIN PURPOSE AND FUNCTIONS OF THE POSITION.  DESCRIBE 

THE SUPERVISORY RELATIONSHIPS (INCLUDING THE CLASSIFICATION OF THE SUPERVISOR OR MANAGER TO WHOM THE 

INCUMBENT REPORTS.)  WHEN APPROPRIATE, IDENTIFY THE NEED FOR ANY CREDENTIAL OR LICENSE (SUCH AS A DRIVERS’ 

LICENSE.) 

Under general direction of the Chief, Office of Maintenance and Traffic Engineering, (a Supervising 

Transportation Engineer), employee will have varied and difficult transportation engineering work 

involving the supervision of civil engineers and others engaged in the development of traffic 

management plans and the development of signing and striping plans.  Directs and supervises 

Transportation Engineers (Civil), Ranges A-D in the application of traffic engineering principles and 

methods including the preparation of traffic management planning documents and signing and striping 

design plans.   

Requires possession of valid California Professional Engineering Registration. 

    

TYPICAL DUTIES:  
 

PERCENTAGE   JOB DESCRIPTION 
Essential (E)/Marginal (M)1 

 

40% (E) Traffic Management Planning for Capital Projects– Responsible for developing Traffic 

Management Plans (TMP) for all District 3 projects.  This includes reviewing, analyzing 

and preparing technical reports, lane closure charts, special provisions, and engineering 

estimates for traffic control and related items that are included in the Plans, Specifications 

and Estimate for every project that is anticipated to have an impact on public traffic. 

Every District 3 capital project is to be reviewed for the necessity of a traffic management 

plan. 

Will be responsible to make accurate engineering decisions involved in the preparation of 

plans and specifications that may impact traffic flow, congestion and safety of the 

                                              
1 ESSENTIAL FUNCTIONS are the core duties of the position that cannot be reassigned 

   MARGINAL FUNCTIONS are the minor tasks of the position that can be assigned to others 
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motorist.  Apply sound engineering principles to various engineering activities.  As a task 

manager, will be responsible for timely deliveries of plans, specifications and estimates 

for traffic management elements. 

  

30% (E) 

 

 

 

Signing and Striping Design – Responsible for the preparation of signing and striping 

design plans for highway design projects, prepares traffic handling and detour signing and 

striping plans, produces preliminary signing and striping estimates for highway design 

projects, consults with cities and counties on signing, striping and raised pavement 

marker projects.  Reviews signing and striping plans prepared by others. 

20% (E) 

 

TMP Coordination--Represents Traffic Operations and the TMP Branch while 

participating on Project Development Teams during all phases of project development 

from initial scoping through Construction. 

Consults and coordinates with Design, Construction, Public Information, Project 

Management and Maintenance concerning traffic handling and detour plans. Perform 

field reviews of project sites during both Design and Construction phases to plan and 

analyze performance of traffic handling strategies. 

5% (E) Utilize task management techniques to manage TMP workload including: prepare project 

support resource estimates and workload spreadsheets; monitor project scope, schedule 

and cost of deliverables and milestones; and assure work products meet acceptable quality 

standards. 

 

5% (M) Provide assistance and expertise to Maintenance and Encroachment Permits in developing 

traffic handling concepts for projects. 

 

SUPERVISION EXERCISED OVER OTHERS 

Incumbent will be responsible to supervise 8-12 employees with the following civil service 

classifications: Transportation Engineers, CT/Civil, Ranges A-D, Transportation Engineering 

Technicians, Administrative staff and Student Assistants. 

 

KNOWLEDGE, ABILITIES AND ANALYTICAL REQUIREMENTS 

 Knowledge of traffic flow theory and principles as applied to freeways and highways in urban 

and rural settings; transportation design principles; Caltrans’ standards and practices; and 

materials and equipment used in highway design, construction, and operations. 

 Knowledge of complex methods of handling traffic through construction zones and their 

effective applications. 

 Knowledge of freeway, highway, and intersection capacity analysis. 

 Knowledge of geometric design, traffic handling plans and signing and striping plans. 

 Must be able to review TMP’s prepared by consultants. 

 Must be able to understand complex traffic flow analysis and handle difficult traffic engineering 

problems. 
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 Ability to write complex reports; analyze situations accurately and take effective action. 

 

 

 Plan and supervise the activities of others. 

 Knowledge of the functional and organizational characteristics of the Division. 

 Knowledge of District functions, policies, procedures and operations. 

 The ability to work independently, learn quickly, and communicate tactfully and effectively 

with a variety of people with different backgrounds, experiences and attitudes. 

 Requires possession of valid California Professional Engineering Registration 

 

CONSEQUENCE OF ERROR/RESPONSIBILITY FOR DECISIONS 

Incumbent will be responsible to make accurate engineering decisions involved in the preparation of 

plans and specifications that may impact traffic flow, congestion and safety of the motorist. Incumbent 

will be responsible to apply sound engineering principles to various engineering activities.  Wrong 

decisions could cause unacceptable motorist delay or reduce safety in work zones, resulting in 

criticism of the Department and possibly expose the Department to future tort actions.  

As functional manager, incumbent will be responsible for timely deliveries of high quality design 

plans and specifications and traffic management elements.  Failure to provide timely and quality 

products could delay projects or lead to expensive contractor claims against the department. 

 

PUBLIC AND INTERNAL CONTACTS 

Must be able to respond orally and in writing to inquiries and provide accurate and factual 

information.  Incumbent will have contact and negotiations with other Caltrans Divisions, Project 

Managers, Construction engineers and designers, outside agencies, consultants, and law enforcement 

officers. 

 

PHYSICAL, MENTAL AND EMOTIONAL REQUIREMENTS 

Physical requirements for this position include sitting for long periods of time using a keyboard and 

video display terminal and may occasionally require bending, stooping and kneeling. 

Mental requirements for this position include the ability to multi-task, adapt to changes in priorities, 

and complete tasks or projects wit short notice; ability to organize and prioritize large volumes of 

varied documents; and the ability to concentrate in order to review and create documents and meet 

strict deadlines.   Must demonstrate the ability to effectively train and supervise a team to 

accomplish a heavy workload. 

 

Emotional requirements for this position include interaction with many people and the ability for 

employees to work together in a cooperative manner; ability to resolve emotionally charged issues 

reasonably and diplomatically; deal effectively with pressure, maintain focus, and intensity yet 

remain optimistic and persistent, even under adversity; consider and respond appropriately to the 

needs, feelings, and capabilities of different people in different situations; is tactful and treats others 

with respect; open to change and new information; and adapts behavior and work methods in 

response to new information, changing conditions, or unexpected obstacles. 
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WORK ENVIRONMENT 

While at their base of operation, employee will work in a climate-controlled office under artificial 

lighting.  Employee may also be required to travel and work outdoors and may be exposed to traffic, 

dirt, noise, uneven surfaces, and/or extreme heat or cold. 

 

 

I have read, and understand the duties listed above and can perform them either with or without 

reasonable accommodation.  (If you believe you may require reasonable accommodation, please 

discuss this with your hiring supervisor.  If you are unsure whether you require reasonable 

accommodation, inform the hiring supervisor who will discuss your concerns with the Reasonable 

Accommodation Coordinator.) 

 

 

EMPLOYEE (Print) 

 

 

DATE 

EMPLOYEE (Signature) DATE 

 

 

 

I have discussed with and provided a copy of this duty statement to the employee named above. 

 

SUPERVISOR (Print) 

 

 

DATE 

SUPERVISOR (Signature) DATE 

 

 

 


